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CHINESE TRUCKING ASSOCIATION OF CALIFORNIA MEMBER COMPLIANCE TOOL

AMSAES (BRRARLRE DQF)

Driver Qualification File (DQF) Checklist
k& / Based on: 49 CFR §391.51 (Driver Qualification File) + §391.45 (Medical) + §382 (Drug & Alcohol Testing)

#iBA [ Notice: ZBFRAMKRMBNITILSETH, EEBIENBIHLIFSEERANSIILER, FURERER. BUSRM 49 CFRERAHE; B
REBIEE R E W A+,

An industry reference tool to help fleets build & maintain each driver's file. Not legal advice. Follow current 49 CFR; consult a licensed
professional.

—. AHEREDZY3L / Required at Hire (per driver)

KERERIER (8§391.21, & 3FEBW/FHILER) Employment application (§391.21, 3-yr history)

FETAEICR (8§391.23, @E3 ) Investigation of previous employers (§391.23, 3 yrs)
BIFEFIEE (MVR, E{RBY) Motor Vehicle Record (MVR) at hire

BREWEMIERE (8§391.31/ §391.33) Road test certificate or equivalent

{RAGIEER + ESEMAICIMICUE (§391.45) Medical examiner's certificate + registry verification
CDL SEME, 2515 E P 1EHE Copy of CDL, correct class & endorsements

NERFI 299N BE SR (§382.301) Pre-employment drug test (negative)

O 0O o0 oo oo -

Clearinghouse NERBI£MEZEIE (§382.701) Pre-employment Clearinghouse full query

Z. B8R E | FEE% / ongoing & Annual

[0 BSFAR—XMVR (§391.25) Annual MVR review (§391.25)

BRAFEFEEZEBR (§391.27) Annual driver's certification of violations

O
[0 AREEXEERE (RIHARIEH) Track medical card expiration; renew before lapse
[0 Clearinghouse F£EZ# (§382.701(b)) Annual Clearinghouse query

O

FRIMESEM S B RIEE # Verify examiner's national registry number

ﬁ%—%fﬁﬁ;ﬂ“’ﬁﬁgﬁ/ Drug & Alcohol Records ( § 382)

[0 BIASHEEENMIEM Enrolled in a compliant random testing pool
O k. SIBIREE. FHBUEMHIERBTE Records of random / reasonable-suspicion / post-accident tests

BHIEEIE NS SAP AFEIER (WER) SAP process records after positive/refusal (if any)



[
O WAiER5S DQF BFHIFMR, RIFFEFA Keep D&A records separate from DQF; protect privacy

B BENRIEREETINREERENK, BINEMEMHIGREEAEE., / D&A records have specific retention periods — file separately
with reminders.

4. BHUFRIE  After Separation

O FEMERAEPRR B BN 0 RRYZE Retain former driver's file for the required period

O CERFREFRRIEERAZE (8§391.23) BIZEIH Be ready to respond to future §391.23 inquiries
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EZBH
Driver Name Filed By

Review Date
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